Filling out a Form in LiveText
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Log in to your account.  If you use Internet Explorer, please follow the steps below.
Adding Live Text to your trusted sites

The new version 7 of Internet Explorer has tighter security on scripting than previous versions.  This security is intended to prevent unknown and malicious sites from running scripts that can introduce viruses and worms into a system viewing the page.  This script blocking will prevent users from using all of the features of LiveText.  

Internet Explorer 7 has a list of “Trusted Sites” that can be set to allow these types of scripts that are known to be safe.  It is recommended that LiveText be added to this list of trusted sites.

1. Click on the Tools menu

2. Select Internet Options…
3. Click on the Security tab

4. Select the Trusted Sites zone

5. Click on the Sites… button

6. Uncheck the box next to Require server verification
7. Under Add this website to the zone: type LiveText.com
8. Click Add
9. Click Close
10. Click OK
Note: LiveText works best with Mozilla Firefox for Macs and PCs or Safari for Macs.

After you have logged in you will be at MyDesk.
Click on the Forms Tab under Tools and select the form you need to fill out. 
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After you have completed the form click the Submit Form button.  You may use the form for up to 40 entries.
