Centenary College of Louisiana

2009-2010
Loft and Bunking Kit Reservation Form

I am requesting loft or bunking kit parts. I realize that these parts are solely my responsibility and I will be billed for the replacement cost of any parts not returned. I further realize that all loft and bunking parts must be returned before I check-out. If I do not return them before this time I agree to pay a late fee of $25 plus an additional $10/day until the parts are all returned (up to the amount of my deposit). If I damage my bunking or lofting kit I realize I will need to pay $130 for the lofting kit and $75 for the bunking kit.
To apply for a loft or bunking kit you must:

· Complete the following information

· Include Year-Long Rental Fee ($20 for a loft kit, $10 for a bunking kit)

· Return this form and deposit to: 

Residence Life Office 

2911 Centenary Blvd.

Shreveport, LA 71104

Only 1 loft kit is permitted per room. Quantities of loft kits are limited and submission of this form/deposit does not guarantee that you will receive a loft kit. Requests are honored on a first come first serve basis in the order that they are received. 

______________________
___________________

___________________

Name (print neatly)

Hall/Room #


Student ID/ SSN

_____________________
Circle one:

Bunking Kit
    Loft Kit
Signature

------------------------------------------Staff Use Only---------------------------------------------------------------

End Boards_______

Bunking Pins______

Cross Beams______

Steel Hooks_______

Wooden Blocks with bolts_____

Approved by: _______________________________
Date: _________________




Central Staff Signature

Received by: ________________________________
Date: _________________




Student Signature

Issued by: ___________________________________
Date: _________________




Staff Signature

