
Students, Center, Staff ~ Together Everyone Achieves More
2815 Lillian Street ~ Shreveport, LA 71109

Phone (318)629-7588 ~ Fax (318)221-3466

INTERNAL/EXTERNAL EMPLOYMENT POSTING

ADMISSIONS COUNSELOR
Department: OA Services                                                    Reports To: OA Supervisor
Classification: Exempt

                            Salary: See H.R.

Bid #18-033                  

                            Posting Date:  8/30/2018-9/6/2018
SOC CODE: 21-0000


   
                STATUS: Full-Time    
GENERAL FUNCTIONS:
Counsels and assists students in obtaining quality career development services and ensures students follow a career path resulting in long-term employment.
MINIMUM QUALIFICATIONS:

A Bachelors Degree in Counseling, Education, Guidance, Human Development, Psychology, Social Work, or Vocational Rehabilitation with 15 semester hours of undergraduate or graduate coursework directly related to Counseling and one year of experience preferably in vocational, personal, social and career development counseling.
LICENSES OR CERTIFICATES:
A valid Regular Driver’s License is required.
KNOWLEDGE, SKILLS AND ABILITIES: 
 Strong working knowledge of data processing and computer skills.  Effective verbal and communication skills.  Effective organizational skills.  Effective interpersonal skills.  Ability to interpret data and analyze its use within educational programs.
Interested applicants may forward a resume and appropriate credentials to: 

Shreveport Job Corps Center, 2815 Lillian St., Shreveport, LA 71109
External applications are accepted Mon- Fri. 8:30am – 11:30am and 1:30pm – 4:00pm 

Visit our website at http://www.minactjobs.com
Your application will not be considered if you fail to meet the required deadline.
An Equal Opportunity Employer

 M/F/Veterans/Disability

MINACT is a federal contractor and desires priority referrals of protected veterans.
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Vennetta L. Evans, Human Resources Manager evans.vennetta@jobcorps.org  

                        Andrea Taylor, Human Resources Specialist   taylor.andrea@jobcorps.org
