
Students, Center, Staff ~ Together Everyone Achieves More
2815 Lillian Street ~ Shreveport, LA 71109 Phone (318)629-7588 ~ Fax (318)221-3466

EMPLOYMENT POSTING

CAREER TRANSITION SPECIALIST 
Department: CTS                                                          
Reports To: CTS MANAGER
Classification: Exempt

                                
Salary: See H.R.
Bid #18-034                    

                                  
Dates of Posting:  8/30/18 - 9/6/18
ESSENTIAL FUNCTIONS:
Foster and maintain a positive public image for the Job corps Program by establishing working relationships with current students, community civic and social organizations, one-stop centers, youth councils, youth programs, employment and training programs to include the State and Local Employment Service, courts, and political leaders.  Identifies and matches graduates with career opportunities in jobs, the military or further education and training for which they qualify.  Provides graduates with ongoing support to ensure continued employment, education and career progression.  Assists graduates in identifying and obtaining support services within the communities where they work and live.
MINIMUM QUALIFICATIONS:
A Bachelor Degree in Social Science, Education, Counseling, business or a related field and one year experience in sales, marketing or counseling related services.  Teaching or job placement counseling experience is preferred.
Knowledge, Skills & Abilities:

Strong working knowledge of data processing and computer skills; Effective verbal and written communication skills; Effective organizational skills; Effective interpersonal skills, Ability to interpret data and analyze its use within educational programs

A Valid Driver’s License is required
EOE/M/F/V/H
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Vennetta L. Evans, Human Resources Manager 
evans.vennetta@jobcorps.org
Andrea Taylor, Human Resources Specialist

taylor.andrea@jobcorps.org
